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ISAAC SCHOOL DISTRICT NO. 5
3348 West McDowell Road

Phoenix, Arizona 85009-2416

(602) 484-4700 Fax (602) 278-1693

JOB POSTING: PRINCIPAL

MOYA/ALSTON

QUALIFICATIONS:

1. Must possess a Master's Degree with special training in school
administration.

2. Minimum of 2-3 years Assistant Principal experience in a multicultural
setting preferred.

3. Minimum of three (3) years classroom fteaching experience in a multicultural
setting.

4. Possess the state required administrative certificate.

5. Possess demonstrated administrative skills and leadership ability.

6. Bilingual preferred.

PERFORMANCE RESPONSIBILITIES:

1. Direct, supervise and evaluate the instructional program and the work of all
personnel assigned to the school.
2. Supervise the operation of the buildings, grounds and other school property

for the protection of those facilities, and for the health, safety and well
being of pupils, teachers, and for the welfare of the District.

3. Direct pupil accounting activities of the assigned attendance area for the
school.

4, Coordinate all activities of the school with the activities of other schools in
the District.

5. Organize, administer and direct all pupil activities for the school.

6. Assist in the instructional and service staffing; evaluate performance of the

staff as required for both tenure and non-tenure teachers and supporting
personnel; assist in the selection and assignment of all certified personnel



with special emphasis on Bilingual/ESL teachers, nurse and secretary for the
school.

7. Administer the school within the framework of District policies governing
the ethical behavior of school administrators adopted by the American
Association of School Administrators.

8. Assist in the formulation of policies concerning student activities or
disciplinary procedures; as required, prepare and/or supervise the
preparation of statistical reports.

9. Maintain consistent communication programs with the parents.

10.  Follow business procedures and assist in the preparation of the annual
budget.

11, Cooperate with District and consultant personnel and make effective use of
their services.

12.  Attend meetings as called by the District administrative staff.

13.  Coordinate community activities in the use of the school facilities.

14.  Attend School Board meetings.

15.  May be expected to perform studies and assignments or serve on special
task committees.

16.  Other relevant duties as assigned.

SALARY: Administrative Salary Schedule, Full Benefits

START DATE: JULY 2, 2008

CLOSING DATE: OPEN UNTIL FILLED INTERNAL/EXTERNAL

APPLICATION:  Application and/or resume must be submitted to Isaac School

District No. 5, 3348 W. McDowell Road, Phoenix, AZ 85009,
484-4700

AN EQUAL OPPORTUNITY EMPLOYER IN COMPLIANCE WITH TITLE IX OF

THE EDUCATION AMENDMENTS OF 1972 AND SECTION 504 OF THE

REHABILITATION ACT OF 1973



